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SECOND SEMESTER
BRA20T: COMMUNIC ATION SKILES IN PUNJABL FLEMENT ARY PUNIARI
Lime Allowed: ¥ His Max Marks 100
[heory: 70
Internal Assessment: 30
Instructions for Paper-setters Examiners
The question paper covering the entire course shall be divided into three sections as follows
Seetion-A

lewill consist of four essay type questions set by the examiner from Part-l and the candidate
shall be required to attempt o, Each question shall carmy 12 marks: total weight of the
section is 24 marks.

Section-B

It will consist of four essay type questions set by the examiner from Part-1l and the candidate
shall be required to attempt two. Each question shall carry 12 marks: total weight of the
section is 24 marks.

Section- C

It will consist of 11 short answer questions. All questions are compulsory. Each question
bkl

shall carry two marks: total weight of the section is 22 marks.
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1. Entrepreneur: §0H

2. Face Value: WfS3 g

3. FDI(Foreign Direct Investment): figr

feent fsen

Financial Accounting: f&3t yr

Financial Analysis: f€3t ferd s

Financial Leverage: fe3t Ut =93

Financial Market; @3 g9

Fixed Costs: RfHg ¥38

Free Trade Zone (FTZ): Ha3 uUg 1)

10. Freight: '3

11. Friendly Takeover: SA3™E witE[fas

12. Full Disclosure: HelH® H&H

13. Goodwill: U9 T A

14, Government Securities: AIa'a!
ySigsmt

15. Gross Domestic Product: g% “@'ﬁ
g3ure

16. Gross Sales: &5 Raar

17. Hire purchase: fo@® ‘3 &=

18, Human Resource Management (HRM):
HE FIE YETS

19. Hypothecation: JITE SHE'

20. Indemnlty: U’?fTH'E?T

21. Indlfference Curve: GEHIS Ha¥

22. Inflation; Hidare!, Ya-amr

23. Initial Public Offering: TN FAIN
it iif

24, Insider Trading: Bud! @ nlgewad wu@

= o

©

25, Intellectual Property Rights (IPR): Sftal
Arfeere witerg

26. Interest: HE, fanrd, 3

27. Internal Rate of Return (IRR): wiegat
WHTS ©d

28. Intrinsic Value: W33fsfas Ha

25. Inventory: ?&"Fl'g’ﬂx':"f

30. Irrevocable Letter of Credit: 809 B8
LI RIEE |

31. Job Analysis: I9H fTA8HE

32. Job Rotation: 8TGH WEB-ETH!

33. Joint Venture: A'S™ @€H

34, Just-In-Time (JIT): HAF AHF e feg

35, Knowledge Management (KM): famis
YIS

36. Lag Time: fUg3=" A4

37. Leadership Styles: WETEE! ABMI

38. Lead-Time: B 3 ¥3H JT s &
m

39. Ledger: 379, I HI

40. Legal Entlty: F&S I

41. Lessee: VAT

42, Lessor: UEE'I", U2 '3 TE W

43, Letter of Credit (LOC): Qud-1Fd

a4, Leverage: Qura-yilt €3

45, Liabllity: S¥Fed!

46. Loan Covenant: S HEETEH!

47, Lump-Sum: G&T Jar

48. Management Accounting: Lsfus S
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49. Management  Control  System  (MCS), /5. Profit and Loss Account: Brg-avat wrar
‘MU xdser g 76. Profitabllity: BrEOETE"
S0 Management Information System (M1s); 77. Proprietary Theory: Wesawg firara
HUE gen gy 78, Prospectus: l{ﬂ'ﬁl’!ﬂ Heramrg
51 Management: '-Fﬁl?’a 79. Quota: Wﬂfﬂ'
52. Microenterprise: @2" Gy 80. Quotation: H& Targr
53 Money Measurement: T&-HY 81. Redemption: gAY Qe. gearar
54. Monopoly: P&TQarg 82. Refinance: y&a-¥
55. Mortgage: faIg@tamy 83. Request for Proposal (RFP): YA3® B8
: 56. Multinational  Company (MNC): Hg- 853"
g' : JHed S 84, Revenue Expenditure: SHE Hadr
© 57.Mutual Fund: HGgwE &3 85. Risk Management: =fen yeius
58. Net Assets: HU Affeerea 86. Sensex: FAEH,
59. Net Profit: HU &9 87. Sensitivity index: HRSSHIBI™ naaH
60. Net Purchases: 5O HIIE 88. Shareholder: g O3
61. Net Sales: HO f&adr 89. Social Responsibility: FHTRE fR=St
62. Non-Government Organisation: IS 90. Sole Proprietor: & e
HIddl HIT66 91. Speculation: fam MG e
63. Obsolescence: WY IBE 92. Strategic Plans: IIAAIIF UG

64. Open Account: Y& HT3" 93. Total Quality Management (TQM): RHfg3

65. Open-End Fund: Y& 23 JEI3T YHuS

l 66. Operating Cycle: FrgAadl gad 94. Trade Credit: SUTS €09
67. Outstanding Shares: EaITen™ HYG 95. Transaction: FE-TE
68. Parent Company: & sual gde 96. Trial Balance: WrH'TEH H3S&
el 97. Unappropriated Profits: Wenfaaras
69. Pension Plans: USHS WA ' o'y
70. Personnel Management: aaﬂa'a‘h{ﬂ‘ﬂ?? 98. Underwriter: Tnd HIHSS
71. Planning: GH&EE! 99. Value Creation: H&-fRawe"
72. Prepaid Expenses: YI&-We" HIT 100.  Variable Costs: UfSTITEHS HID
73. Prime Cost: YU'e &'dI3 101.  Variance: [§&3", fefensr, 259

74. Productivity: €3U<a3"

A~



102.
103.
104,
105.

vendor: REQ3"

Venture Capital: i?fHH-QFﬁ
Wager: Ha3, € (3'QE)
Warrant: io€, €I
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B.B.A . part L, Punjabl Compulsoe
(For Foreign Students only)

anza-z&)

y (Elemontary Punjably

Objectives: The course isdramed for the lorel
University, Patiala The ubjective
Language and make these

AN Stutdents perusing de
of this course s tp introdi

students, understand, read, wr

Rree courses run by Punjahi
ice elementary structure of Punjabi
te and speak Punjabi.

Punjabi Compulsory (Elementary Punjabl)

Semester 2™
Total Credit0a
total Marks. 1QQ Pass Marks: 35
Internal Assessment: 30 )
External Examination: 70
Time: 3 Hrs
" Section A

A-l Punjabi Syntax: Simple, compound and complex sentences: Declarative, negative, interrogative
and exclamatory sentences. Agreement system of Punjabi. (Detail in Gurmukhi:

drdl Ut s Tl dwrE T dn faad e, &'9-e0d, yRe-ReR w3
g L
ferfia) dardt fowags Ns .
‘ 12 marks

A-iv Nuimerals, Punjabi Kinship Terminology, House Hold Terminology, Foods, castes and
Cccupations Gardening and Crops, Trz:nsport ‘ .
foesdt (muer fey), farz-arar Yo @ peeedl, wdg T3 & FETeE!, ¥ % AEU3

ol 5 - l._ -
eyl I n3 Hfan 37 REO3 AEeeE, Fagdl w3 2as, e @ AU

12 marks
Section B . .
i1 Transiation from English to Punjabi, Punjabi to English Transcription from Roman to Gurumukhi,
I

Gurmukhi to Roman . ) - .
e, it 3 Uarslt, UArst 3 wiordilt fuinizas ; Ivs 3 gl gt 3 e
’ | | 12 marks
nd History
Sub-Section B-1l Paragraph Writing On topics related to Punjab, Punjabi Cghure, Folklore a
u it 3 '

Comprehension. o wirfer fafint Qua g @ & HI'S Yee
Sy U, L Baiurgr 3 fefIam -
dy guar ; Ui, Jrrl AfgETY, ——
Secton-C

Gudes Yoy € warg ‘3 Ay G397 @ 11 YIS

2x11222 marks
11 questions with short answers hased on the above syllabus

N teln terne A0 00
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wionrew! uiost @73 It 5l e 93 g1 I Raer I fefenrgst Urrst 3T 3 @ waers
Je ot uns O30 g 532 mn fRefewrasn & fen b § funis feg Sher a2
a0 s & fed RJl y3faugr €3 AR, yis evzens (9, 579/ wd) v 93,31, I153)

¢ ‘-):f ,"t‘.__k e\'

L TE HEE YRS & U HE |
L UG U33 f3vg 83 FR nRERHN 3 € 39 noR'd €93 J131 ARl
TS s il a2 NS 2 YRS FROIB 4 ST 9 2 s o3y Jed gt
7317 24 d JEQ
syt &3 ¢ yHoe U Ae w3 39182 B9 2 yAs 3T 35 4 YFS' ¥ 2 YAS IJ& =
a0 2xid - 2u | JE
<yl 12T 1) HAU @33 '8 YHs Ue H'E feH 3T T 2x11=22 g I |
.
Aoried YA (Suggested Books)

L HS &H.A Gleason, 1964, A Reference Grammer of Punjabi
7 Bhatia, T.K. 1989, Punjabi; A Descriptive and cognitive Grammer

;. HigerH iy ¥ig, W UnArEl e, ysgians fags, Urrdl gareafid, ufenwrar, 2009, &t 3
AT B S
\ sl iy Ao, gownd fHY, usstans fags, dnrdt gatesiel, ufems', 2011, (IR 3
Uvirdl fiiue Bel)

e G R R, LaEES faga, Urrsl galaIRat, ufewrsT 2002, (f9€) 6.
oy fifu el famrs AL, (@ged RS gBI N J9 ), WIS
ualeafidt, ufenrs’, 2011, faga, unrst '

) Hardev Bahri Teach Yourself Panjabi, publication Bureau, Punjabi University, Patiala, 2011.

% enry A Gleason and Harjeet Singh Gill, A Startin Punjabli, publication Bureau, Pxfnjabq University,

atials, 1997

o . >ublicat 2au, Punjabi
yeph Bane and Paramjit Singh Walia, Introductory Punjabi, Publication Buteay .

ily. Patialy 2003



BBA-202: (‘()MI\Il‘NI('.—\'I'I()N SKILLS IN ENGLISH

Lime Allowed: 3 11
Max Marks: 100

| ]:L'HI'_\ 70

Internal Assessment: 30
Instructions for l’:lpvr-sclIvrs:’l".xunlilwrti

e ol 3 " g A g T :
The question paper covering the entirg course shall be divided into three sections as follows:
L. b I LA I
Section-A

It will cnnxlst‘ ot tour essay NP questions set by the examiner trom Part-1 and the candidate
shall be required 10 attempt two, ek question shall carry |2 marks: total weight of (he
section 1s 24 marks. ._

Section-B

ol consist of four CSSAY type questions set by the examiner from Part-11 and the candidate
shall be required (o attempt two. Each question shall carry 12 marks: tota] weight of the
section is 24 marks.
Section- C
It will consist of 11 short answer questions. All questions are compulsory, Each question
shall carry two marks: total weight of the section is 22 marks.
Course Input:
Part-1
Imaginative Use of Parts of Speech. How to Plan Paragraph Writing. How to Change
Direct into Indirect Speech and Vice Versa. Sentence Connectors and Cohesion. Substitution
and Ellipsis. Sentence variation and Rewriting of Sentences. Imaginative Features. Idioms
and Phrases. Letter writing Précis and Comprehension. Paraphrasing and Expansion.
Descriptive writing, Report writing. Seript writing for Announcement. Comparing etc.
Part-I1
Language and Society. Style and Registers. Language and Communication
Fundamentals of Broadcasting. Radio as a Communication of Broadcasting. Radio as a2
Communication of Broadcasting TV Network in India and Education TV- Current Affairs

and General Knowledge.

For Practical:
There shall be two tutorial periods per periods for the students to face the camera,

gestures, speech, facial expression, lip and eve movement, voice training and training
inTechniques of broadcasting, etc. for all these purposes there should be organization of quiz
competition, debates and other competitions, etc.

Recommended Readings: . | |
. N. Krishnaswamy: Modern English(Macmillan-India)

2. R.O. Neil: English in Situations (OUP)
Ed Viola Huggins: What to say when (BBC London)

3’ .
4. Geotlrey Boughton: Success with English: The Penguin Course: -l. ourse Book-1
5. Slexander Baird: Success with English: The Penguin Course, A first reader.

6. S.P. Jain: The Art ol Broadcasting.
7. Corl Warren: R



BBA-203: BUSINESS LCONOMICS-11
Fime Allowed : 3 Hys,
Max Marks: 100
Theory ;70
Internal Assessment : 30
Instructions for Paper-setters/Examiners
The question paper covering the entire course shal] be divided into three sections as follow
- : - WS ©
Section-A

It will consis R r ey e At
l l;l]l e l'lt-lhl‘ u‘tdiom essay Lype questions set by the examiner from Part-[ and the candidate
shall be required to attempt two. Each '
L be ; - Lach question shall carry 12 marks: total wei
section is 24 marks. g * e

Section-B

It will consist of four essay type questions set by the examiner from Part-II and the candidate
,xhn]‘i be. required 1o attempt two. Each question shall carry 12 marks; total weight of the
section is 24 marks. '

Section- C

It will consist of 11 short answer questions. All questions are compulsory. Each question
shall carry two marks; total weight of the section is 22 marks.

COURSE INPUT:
PART -1

Monopolistic Competition: Concept, Assumptions, Price Determination: Selling Cost. Excess
capacity. Difference between Monopolistic Competition and Imperfect Competition:

introduction to the Concept of Duopoly and Oligopoly.

Pricing of Factors: Marginal Productivity theory of distribution; Theories of Wages and
Interest; Modern theory of Distribution.

Rent : Ricardian and Modern Theory:
' - ; . N
Protit : Dynamic Theory: Risk theory: Uncertainty theory.

Part - 11
Business Concepts: Micro Vs Macro Fconomics. Variables: Real and Nominal: Induced and
Autonomous, Ex-ante and I:x-post.
" Nation ome. Uross & let National
National Income: Definition and Importance ol National Income. Gross and Net Na

JIross 4 stic Product;
sroduct, Gross and Net Domestic Iroc . . . &
e [ncome, Output and Expendture Method Problems n

Measurement of National Income: : .
Decchead  ApPlcatom

Measurement ol National Income.

Personal lncome and Disposable  Income.




Classical theory of Fmployment, Sav s law of market and Keviesian Theory of Employvment
Intlation.

Consumpten Fanction Savoimg and Ty estiment | mehion Multipher Static and Dypramic
Anadvsis Muoltophior Necelerator Interaction

Recommended Readings:

Yehley, G Mavroceconomic Theors . M millan. New York
Vhaa, 1 Vdvanced Feonomic Theon
Noutsovianm S Modem Micro 1 conomics
Ntonnres & Haguoe A Texthonk of Femmansin Tl
1
/'/..



BBA-204: BUSINESS STATISTICS
Lime Allowed: 3 s
Max Marks: 100
Theory: 70
Internal Assessment: 30
Instructions for Paper-setters/Examiners
[he question paper cover -
Paper covermg the entire course shall be divided into three section foll
5 5 ds Tallows:
Section-A

[t will consist of fi
sist of four essav tv .
EXatiiiTier from. Pa ]r "'Zbd]? type questions (two numerical and two theoretical) set by the
A fro art-1 and the candidate shal i
all be required to atte 0. E i
- ' _ : » attempt two, Each ques a
carmy 12 marks: total weight of the section is 24 marks P O

Section-B

It will consist of fi sav > St i

s c;)t four essay type questions (two numerical and two theoretical) set by the
L=t i ) = = 1 1 ;
e om Part-] and the candidate shall be required to attempt two. Each question shall
carry 12 marks: total weight of the section is 24 marks.

Section- C

I: ‘A.'.lli consist of 11 short answer questions. All questions are compulsory. Each question
shall carmy two marks: total weight of the section is 22 marks.

COURSE INPUT:
PART -1
Statistics: Introduction. Importance and Scope of Statistics
Measure of Central Tendency: Mean. Median. Mode and Quartiles
Measures of Dispersion: Range, Quartile Deviation, Mean Deviation and Standard
Deviation

Correlation Analysis: Introduction. Types of Correlation, Measurement of Correlation: Karl
Pearson’s Coefficient of Correlation, Spearman’s Rank Correlation.

PART - 11

Regression Analysis: [ntroduction, Utility, Method of Least Squares, Coetlicient of

Regression. Standard Error of Estimate, Coetficient ol Determination.
nents ol Time Series Analysis.

[ime Series and Forecasting: Intraduction. Comp

r 1rend and Measurement ol Seasonal Varutons, Nleasurement

Measurement of Secula
of Cyclical Variations.



Index Numbers: Introduction, Price Indes Numbers, Quantity Index Numbers. Choice
ol Base tor Computing Index Numbers

Interpolation and Extrapolation: Introduction. Utility. Assumptions. Methods
of Interpolation. Extrapolation (formulac used).

Recommended Readings:

| Flhance. Veena Elhance and B.M Aggarwal: Fundamentals of Statistics (Kitab Mahal)

2. C.B Gupta : An introduction to Statistical Methods (Vikas)

3. R.S Bhardwaj : Business Statistics (Excel Books)

il
-

4. Ajay Goel and Alka Goel : Mathematics and Statistics (Taxmann’s )

———_
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Fime Allowed = 3 s,
Max Marks: 100

Fheory 70
Internal Assessment - 30
Instructions for Paper-setters/Examiners
['he question paper coveri '
s aper covering the entire cours
course shall be divided i i
into three sections as foll
! S [ollows -
Scetion-A

ll W\ ]] LUI'I..'\L“ Q 1( Ir ¢ hH l\ 1§ u Q n dri- danc 1< Ca 1date
I ~ l a1l TEQN r oy 5 oy - - ». l ] [I » nd d t

Section-B

It will consist of R R .
hall bt.umbt‘ of four essay ty pe questions set by the examiner from Part-II and the candidate
SIE 5l z .

sl required to attempt two. Each question shall carry 12 marks: total weight of the
section 1s 24 marks. ' = :

Section- C

It will consist of 11 short answer questions. All questions are compulsory. Each question
shall carry two marks; total weight of the section is 22 marks.

Course Input:
Part-1

Evolution Of Management Thought. School Of Management Thought. Frederick
[avlor And Scientific Management. Henry Fayol And Principles Of Management.
Emergence Of Behavioural Sciences, (Hawthorne Experiments & Chester Barnard) . Elton
Mayo. Maslow And Hierarchy Of Needs, Contribution Of M¢ Gregor, Human Factors In
Management & Motivation, Leadership: Nature and Styles. Developing Quality and

Techniques of Leadership. Communication Process.

Part - 11
Organizational Behavior: Concept, Scope, Significance, OB Model,  Historical
Perspective of OB, Evolution of OB. Emerging [rends and Future Prospects. Individual
Behavior: Conceptual Framework for Understanding the Individual Behavior as anmput -

output system. Biological Foundations of Behavior, Sensation Cognitive Process Beliels.

Values: Importance, Sources of Value System, Type ol Values. Group: Definition,

Classification, Why do people join Group. Usefulness of Groups in Organizations, Nature
and Significance of Informal Groups. Group Dynamics: Methods of Group .-\nul)'sis: Group
Behavior Model, Contingency Variables that effect Group Behavior, Group Cohesiveness.
Group Decision Making: Nature. Process. Sl)’ch. | «

Advantages & Disadvantages, Strategies of Improving Group Decisions.

How do Groups make Decisions,



- ¢ e ——

Recommended Readings:

4 Robbin: Orpanisation Behaviom (Prentice - Hall)
,-.'-" Fred Luthans: Organisation Behaviour (Mcgraw - Hill)Sons)
: Gupta-Joshi: Organisation l_iclmvinur{Knlynni}
RN. Gupta: Business Organization Ang Management (S.Chand)
Gupta- Sharma: Principles And Practice Of Managemen (Kalyani)
Koontz & Weilrich: Business Organization Ang Management (Pearson Education)
C.B. Gupta: Modern Business Organisation Ang Management (Sultan Chand
&Sons)

(a0l Ahidon ‘;F Cofpancan
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BBA-206: WORKSHOPS ON INTERNET AND E-COMMERCE

Internal I'valuation 50 marks

Introduction to Electronic Commerce
Define Flectronic Commerce.
Electronte Commerce-Flectronic |
[echnology and Digital Conve
Commeree.
Inter-Organizational  Llectronic
Commerce, Consumer to Business [le
Commerce.
World Wide Web
Briet History of Web: What exactly is the Web? Why is the Web such a hit?
[he Web and Ease of use. The Web and Fase of Publishing, The Web as New Distribution
Channel. The web and Network Centric Computing, The web and New Intra Business
Applications. The Web and Electronic Commerce.
Firewalls and Transaction Security
Firewalls and Network Security — Types of Firewalls. Firewall Security Policies,
Emerging Firewall Management Issues.
Electronic Payment System
Electronic Payment Technology. Online Shopping. Limitations of Traditional
Payment Instruments, Electronic or Digital Cash- Properties of Electronic Cash. Digital Ca§h
in Action. Electronic Cheques- Benetits and Electronic Cheques, Elect'ronic Ch?ques in
Action. Online Credit Card Based System, Secure Electronic Transaction (.SE} ). Other
Emerging Financial Instruments-Debit Cards at Point of Sale. (POS), Debit Cards and
Electronic Transfer Benefit . Smart Cards, Consumer’s Legal and Business Issues.

Briel History of Fleetronic Commerce.
orees, Marketing and  Customer
reence. Implications of Various Forces,

Forces Fueling
[nteraction Forces
Types of Flectronic

Commerce,  Intra-organizational Electronic
ctronic. Commerce. Intermediaries and Flectronic



BBA-207: SEMINAR

Internal Fvaluation: 50 Marks

The students shall be allotted topices pertaining (o the area of General. Social, Fconomic and
business awareness focusing on the current national as well as international trends and

developments . Each student is required to submit a write up on the allotted topic to the
teacher concerned and is further required to make a presentation,

Confermorneyy Mo 0%
B\AA\V\@ S j@% -
%@:{;—aﬁ o vahed @I,
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BBA-208: VIVA VOCE

External Evaluation: 50 Marks

Every student will have to appear for comprehensive viva at the end of the year. This VIVA -
VOCE examination is based on the full course: cach student is required to face a board
composed of one external examiner. one internal examiner and the principal / Director of the
college or his nominee.




